I 


707 EAST MAIN STREET P. O BOX 1535 
RICHMOND, VIRGINIA 23212 
TELEPHONE 804788 B20D 
TELEX 6844251 


IOO PARK AVENUE 
NEW YORK, NEW YORK 10017 
TELEPHONE 2 1 2 - 30 9 ■ tO O 0 “ 
TELEX 424549 HUNT JJl ‘ 


3050 CHATN BRIDGE ROAD 
P O BOX 1147 
FAIRFAX. VIRGINIA 22030 
TELEPHONE 70 3 - 3 52 ■ 2200'“ 


2500 ONE ATLANTA PLAZA 
950 EAST PACES PERRY ROAD 
ATLANTA, GEORGIA 30326 
TELEPHONE 404-841-2700 


Hunion 8c Williams 

One Hannover Square 
Fayetteville Street Mall 
P.O. Box 109 

Raleigh, North Carolina 27602 

TELEPHONE 919-899*3000 
Telecopier 919-833-6352 

May 14, 1990 


2000 PENNSYLVANIA AVENUE ki ■ W" 
P O BOX 19230 Cl 
WASHINGTON. D.C 20036. 
TELEPHONE 202-955 1500 


FIRST VIRGINIA BANK TOWER 
P O BOX 3889 2_ 

NORFOLK. VIRGINIA 23514 
TELEPHONE 804 625 5501 
TELEX 755628 


FIRST TENNESSEE BANK BU!LDING_ 
P O BOX 951 ^ 

KNOXVILLE. TENNESSEE 3 7^01 
TELEPHONE 615-637-4311 


65000.1006 


Fit E NO " 

DIRECT DIAL NO. 


.(S-3A61 


PRIVILEGED & CONFIDENTIAL 
ATTORNEY - CLIENT COMMUNICATION 


Mr. Lewis Cummings 
Philip Morris U.S.A. 

Manufacturing Center 
Post Office Box 26603 
Richmond, Virginia 23261 

Joint Task Force on Records Management Meeting 
Dear Lewis: 

In preparation for the meeting of the Joint Task Force on 
Records Management scheduled for this Thursday, May 17, 1990, 
beginning at 3:00 p.m., in the Operations Center, Conference Room 
A2E1, I have enclosed two items: (1) a proposed addition to the 
Manual on the E-Mail, personal computer question; and (2) the 
latest draft of the employee brochure, incorporating various 
comments received from Joint Task Force members. 

Please review the enclosed materials prior to our meeting. 

If you have any questions, do not hesitate to contact me. 


Sincerely, 



Arthur J. DeBaugh 

Enclosures 

cc: Stuart E. Rickerson, Esquire (w/ enclosures) 

Thomas G. Slater, Jr., Esquire (w/ enclosures) 
Ray V. Hartwell, III, Esquire (w/enclosures) 
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